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TITLE:
AUDIO-VISUAL TECHNICIAN

QUALIFICATIONS:

 1.
Experience in either cable, broadcast, commercial or educational audio-visual production.

 2.
Experience in single camera and multi-camera studio production.

 3.
Experience in both linear and non-linear video editing.

 4.
Working knowledge of television graphics production.

 5.
Ability to work with others in a training environment.

REPORTS TO:

High School Principal or designee

JOB GOAL:

1.
To provide leadership in developing, conducting, and promoting Southington High School audio-visual productions.

2.
To operate the educational access channel of the local cable franchise holder in a manner benefiting the school system and other qualifying educational agencies.

3.
To serve as a resource to other school system personnel in their efforts to produce programming for the educational access channel and instructional purposes.

4.
To work cooperatively with the System Manager, Technology Analyst, and Media Specialist in the production of video programming to enhance the high school program.

PERFORMANCE RESPONSIBILITIES:

 1.
Work with students and staff at Southington High School in preparing audio-visual programming for curriculum and cable access purposes.

 2.
Organize, train, and supervise a volunteer student assistance team.

 3.
Conduct staff training in studio and single camera television applications.

 4.
Work closely with departments during curriculum development to incorporate appropriate audio-visual utilization.

 5.
Promote the use of closed circuit television as a learning tool.

 6.
Serve as a resource in the selection of video equipment and software in conjunction with the Media Specialist.
 7.
Train others and be skilled in the use of:  

A.
linear and non-linear editing


B.
character generation


C.
special effects generation


D.
studio mixing


E.
studio camera operation


F.
audio production equipment

G. tape duplication

H.
scripting of programs (i.e., storyboarding, log sheets, edit sheets)

8. Provide audio assistance to all high school programs requiring the use of a microphone or speaker system.
9. Operate and promote distribution of the State Department of Education’s daily “Knowledge Network” programming.

10. Work closely with the cable television franchise holder to make use of its public access studio training and facilities.

11. Maintain current knowledge of developments relating to the “Flash” system of distance learning.

12. Develop in-service training videos for staff in the use of computer technology and media in conjunction with the Technology Department and Media Specialist.
13. Develop a structured program to promote activities at Southington High School through the use of the educational channel in conjunction with the school administration.

14. Provide advice and technical assistance to the Southington Public School system.
TERMS OF EMPLOYMENT:

186 school days plus 9 days as required by the immediate supervisor for a total of 195 work days with working conditions and benefits to be determined by the Board of Education.

EVALUATION:

Performance of the job will be evaluated annually by High School Principal or designee.
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