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NAME:
     




DATE SUBMITTED:

     
SCHOOL OR ASSIGNMENT:
     


Please accept this request for a MILITARY DAY(S) on the following dates:
     
PLEASE ATTACH THE FOLLOWING:

· Copy of Official Orders

· Official document stating per diem rate of pay being received from military for this duty

It is the Southington Board of Education practice for those serving our country in the military reserves to make them whole while on intermittent duty.  What that means is the Southington Board of Education will pay the employee the difference between what they are earning from the military and what their normal per diem rate of pay is as an employee.   The Personnel Office must be notified in advance of any days needed by the employee to fulfill their annual obligation to the military.  This form does not cover those called to full time active duty status.  




SIGNATURE OF EMPLOYEE:       


Principal or Supervisor Signature:      



Date:       

The above request is actioned as follows:   
 FORMCHECKBOX 
  APPROVED WITH ADJUSTED PAY









 FORMCHECKBOX 
  APPROVED UNPAID 











 FORMCHECKBOX 
  APPROVED WITH FULL PAY









 FORMCHECKBOX 
  DENIED






Principal or supervisor will anticipate attendance on day(s) requested.
Date:
________________



Personnel Manager or Designee:  ___________________________________________
Southington Public Schools





REQUEST FOR AN APPROVED ABSENCE DUE TO INTERMITTENT MILITARY DUTY








 





 











     





 









