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Southington Public Schools
ADDRESS CHANGE VERIFICATION
If a student has been attending Southington Public Schools and has moved to a new address within Southington, the residency verification process must be followed.  Address changes must be given to the school secretary even if the school district is not affected.

Please return this form and proof of residency to your school office as soon as possible.  If this change affects students in more than one Southington School, you can bring this form with the appropriate documentation to any of the schools for verification.  We will make the necessary copies and distribute them to the other schools.   
To verify residency, you will need to provide the district with the following information:

1. Homeowners must present one of the following: a current mortgage statement/bill, a copy of the Southington home property tax statement, or the title page of the current homeowner’s insurance policy.

Renters must present a current rental or lease agreement.

2. In addition, you must bring at least one current utility bill (electricity, gas, or phone).

3. If the student and the parent/guardian are living in a dwelling that is rented or owned and occupied by another person, the person who owns or rents the dwelling must bring the documentation mentioned in numbers 1 and 2, present photo identification, and sign a Certificate of Residency form (available at the school).


	STUDENT NAME
	   SCHOOL/GRADE (Current)
	   SCHOOL/GRADE (New Address)

	1
	     
	
	     
	
	     

	2
	     
	
	     
	
	     

	3
	     
	
	     
	
	     

	4
	     
	
	     
	
	     


	PARENT/GUARDIAN NAME
	DATE NEW ADDRESS IS IN EFFECT

	     
	
	     


	OLD ADDRESS

	Address, City, State, Zip
	     


	NEW ADDRESS

	Address, City, State, Zip
	     


	UPDATED PHONE NUMBERS

	Name
	     
	Phone
	     
	
	Home  FORMCHECKBOX 
    Work  FORMCHECKBOX 
    Cell  FORMCHECKBOX 


	Name
	     
	Phone
	     
	
	Home  FORMCHECKBOX 
    Work  FORMCHECKBOX 
    Cell  FORMCHECKBOX 


	Name
	     
	Phone
	     
	
	Home  FORMCHECKBOX 
    Work  FORMCHECKBOX 
    Cell  FORMCHECKBOX 


	Name
	     
	Phone
	     
	
	Home  FORMCHECKBOX 
    Work  FORMCHECKBOX 
    Cell  FORMCHECKBOX 





School






  Copies sent to: 
 FORMCHECKBOX 
 Registrar Office

Date changed in database 





 FORMCHECKBOX 
 Other 



Changed by 







 FORMCHECKBOX 
 Other 



Residency Verification: 

 FORMCHECKBOX 
 Copy of one of the following: current mortgage statement, lease/rental agreement, property tax statement, current homeowner policy
 FORMCHECKBOX 
 Copy of current utility bill (electricity, gas or phone)
 FORMCHECKBOX 
 If applicable, Certificate of Residency

TO BE COMPLTED BY PARENT/GUARDIAN





OFFICE USE








