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TITLE:


TITLE:
TECHNOLOGY ANALYST

QUALIFICATIONS:

1.
Bachelor’s degree in computer science, management information systems or related fields preferred.  

2.
Working knowledge of Windows™ 2003 Server, Windows™ XP/Vista, Microsoft Exchange™ 
3.
Basic knowledge of instructional software usage in classroom environment, network topologies, current hardware and software integration.

REPORTS TO:

Technology Director

JOB GOAL:

1.  Develop and implement instructional technology usage throughout the school district.

2.  Maintain and repair hardware.

3.  Deploy and integrate new equipment/software.

PERFORMANCE RESPONSIBILITIES:

1. Install, maintain and integrate all district-wide infrastructure and software used for classroom instructional applications.

2. Provide consultation and technical assistance to administrators and instructional staff district-wide.

3. Maintain and update inventory of all equipment utilized for instructional computing.
4. Maintain a current catalogue of software and appropriate licensing information.

5. Work cooperatively with staff in the review, selection, purchase and distribution of computers, hardware and software.

6. Plan and conduct training on hardware and software usage.

7. Serve as a resource person for the curriculum committees to recommend policies, hardware and software for instructional use.

8. Evaluate the status of instructional technology and network infrastructure in the school system and develop recommendations for maintenance and growth, annually.
9. Maintain daily back up of data on all servers.
10. Maintain system security for all users.
11. Perform other duties as assigned by the immediate supervisor.
TERMS OF EMPLOYMENT:

Twelve month work year with salary, benefits and working conditions established by the Board of Education.

EVALUATION:

Performance of the job will be evaluated annually by the Technology Director.




 





 











     





 





SOUTHINGTION PUBLIC SCHOOLS


JOB DESCRIPTION























Rev. 5-22-01

Revised 6-28-07
Approved by the Personnel and Policy Committee 3/27/08

Approved by the Board of Education 4/10/2008


